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Applicant should complete one application form for each job. Please refer to the relevant recruitment advertisement for
details regarding application procedures.
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Please complete every item in block letters and in black or blue ink.

HEE NI HEEE ST > R IEEE R - WZEABORE - i NESHFYIAMER - BHFES L -
Please ensure that all parts in the form are completed and the information is accurate. If there is insufficient space,
please give details on a separate sheet to be attached to the application form.
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Your provision of all the personal data requested in this form is obligatory, except those items clearly marked as
optional. You should particularly note that the College may require you to provide specific details to support your
application for individual vacancies. You should refer to the recruitment advertisement for such requirements in filling
in this form. Your application will not be considered if you fail to provide all information as requested or it is not clear

from your statements that you have the minimum qualifications, training, experience or other requirements specified for
the job.
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The personal data provided in this form will be used for recruitment and other employment-related purposes. It may be
provided to government departments and other organisations or agencies authorised to process the information for
purposes relating to recruitment by and employment with the College e.g. qualifications assessment, medical
examination, employer reference and integrity checking, etc. as may be necessary. Personal data on an unsuccessful
candidate will normally be destroyed 24 months after rejection of the candidate’s application.
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For applicants holding academic and/or professional qualifications obtained from institutions or professional bodies
outside Hong Kong, please attach copies of your diplomas/certificates, transcripts of studies and official documents
stating the mode of delivery (e.g. full time/part time, on campus/distance learning, etc.) of the study programmes. To
facilitate assessment of qualifications, the above documents on the prior qualifications obtained should also be supplied
as far as possible. You may use scrap paper to make copies of the documents. Do not send any originals of
diplomas/ certificates or other qualification documents.
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You are advised to make a photocopy of the completed application for your own reference.
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You are required to notify the recruiting department if there are any subsequent changes to the information provided,
including the permanent resident status of the Hong Kong Special Administrative Region, after submission of the
application form.
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For correction of or access to personal data after submission of the application form or enquiries on recruitment matters,
please contact the subject officer of the College as specified in the recruitment advertisement. Contact details for
enquiries on recruitment matters are also available from the College Homepage on the Internet at
www.mariacollege.edu.hk.



